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Accepting Invitation

When you are invited to join the new website, you will receive an email that looks like this:

Dear John,

You have been mvited to set up an account for the website of Praine Lutheran Church .

If you can't click the above link, copy and paste thiz address in your browser's address bar (http://plechurch 360unite.com/)

If vou don't want to accept the invitation, just ignore this email
Your account won't be created until vou access the link above and set your password.

Blessings,
Prairie Lutheran Church

Prairie Lutheran Church

Click Accept Invitation. This will take you to a signup screen where you will be asked to enter the
required information. The email will default to the email address in which you received the invitation,
but feel free to change it to your preferred email address.

Welcome to Prairie Lutheran Church

Please confirm your name and choose a password:

First name

John

Last name

Doe

Email

john.doe@plcchurch.org

Username (Optional)
johndoe

Password

Password confirmation

Once you have entered your information, click Continue to create your profile.
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Signing In
When you first create your user profile, you will be automatically signed in to the website. In the
future, you will be required to sign in using your email address or username and the password that you
created during the initial setup.
To sign in to the website, do the following:

e Open your preferred internet browser (e.g. Google Chrome, Firefox, Internet Explorer, etc.)

e Type in the following URL: http://www.plcchurch.org

e When you arrive on the site, you will be directed to the Home Page.
e In the top right corner of the page, click on the Sign in link.

e Click on the link.

£
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e You will be directed to the Sign In page.
e Enter your email address or username
e Enter your password

e If you would like your browser to remember your username and password for you, click the
checkbox next to Remember me.

e Click Sign In

Email Address or Username

ll

Passwiord

O Remember me

Forgot your password?

If you have forgotten your username or password, click on the Forgot your password? link.

Once you have successfully signed in, you will be taken back to the home page. From here you are able
to view member-only information on the website.
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Editing Profile Information

To edit your profile information, click your name in the top right hand corner of the screen. This will
open your profile page.

Welcome, John. Settings Sign out

search this site...

Click Edit my Profile. You may now update the following information:

Title

First Name

Preferred Name

Middle Name

Last Name

Maiden Name

Suffix

Email Address (multiple address can be added)
Phone numbers (multiple address can be added)

You may choose to mark your email addresses and phone numbers as Listed, meaning they are
available for other users to see. Administrators can view your information even if you do not mark it as
Listed.

W JohnDoe  w&ss pome

|| john.doe@plcchurch.org

Ghags Edit my Profile

Edit my Profile Groups

e Recent Activity

First name

John

preferred name

John

Middle name

Last name

Doe
Maiden name

Suffix

Email Addresses
personal john.doe@plcchurch.o/ @ Listed @ ©

Phone Numbers
home v |(952) 829-0525 @ Listed @ ©

Update Profile

Once you have completed updating your information, click Update Profile to save the changes
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Uploading Profile Image

To upload a photo of yourself, click on the word Change under your current profile image.

) JohnDoe & soms pome

john.doe@plcchurch.org

Change Edit my Profile

Edit my Profile Groups

M Recent Activity

First name

John

preferred name

John

You will be presented with the following options:
e Default. This is basic silhouette that is show in the image above.

e Gravatar. This is an image which is based on the characters in your email. To change your
Gravatar (Globally Recognized Avatar), please visit www.Gravatar.com.

e Custom. This last option allows you to add your own image. Click on Choose File, then select
an image on your computer. For the best quality, it should be a square image.

PHONE NUMBERS
(952) 829-0525 (home)

john.doe®plcchurch.org

Change Edit my Profile

Change my Portrait Groups

3 Default
L\ Use the default portrait. Recent Activity

@ Gravatar
Use the Gravatar for my email address john.doe@plcchurch.org.

o [F@" Custom
am— Upload another portrait:

Choose File | Vo file chosen

Update Profile

Once you have chosen an appropriate profile image, click Update Profile to save your changes.
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Viewing Church Calendar

The church calendar lists all the events that are important to the members of Prairie Lutheran Church.

To access the calendar, simply click on the calendar icon in the top right corner of the screen.
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The calendar will display in the month view by default. Each type of event will be a different color.

Home Calendar

December 2014 veek | day | | today
.

Sun Meon Tue
3 2

2ulumal
ri Sat
3 1 4 5
9:00-10:00am 10:00-11:00am PLC . 9:30-11:00am
Worship ! Women's Study
10:00-11:00am Fireside
Learning for Adults

10:00-11:00am
Learming for Children
10:00 - 11:00 am
Learning for Youth
11:00-12:00pm
Worship

7 8 11 12

'9:00-10:00am 7:00 pm Praying H H - ' 9:30-11:00am 6:45 pm Our Saviour's
'Worship Sisters Fireside ' Women's Study Shelber
10:00-11:00am :00-9:4 -8 Fireside

Learming for Children

= Add to my calendar
9:00-10:00am Worship e i
2 Sunday, November 30
@ 9:00am - 10:00am
¥ Sanctuary

* | am not going to this event I'm going!

Recent Comments by
Discussion

Participants
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Join an Event

To join an event, click on the I’m going! link. Once you have joined an event, you can choose to
receive reminders about an event by click on the Change button next to the reminders icon.

Joining an event will make you a participant of the event. To view other participants, click on the
Participants link.

Add an Event to Your Calendar

To add an event to your personal calendar, click on the Add to my calendar link. This will download an
.ics calendar that can be imported to most calendar applications, include Microsoft Outlook.

= Add to my calendar
9:00-10:-00am Worship bt
£ Sunday, November 30
@ %:00am - 10:00am
9 Sanctuary

*® | am not going to this event Im going!

Recent Comments by
Discussion

Participants

Invite Others to an Event

When an administrator creates an event, they have the option to invite other users to the event. As a
user on the church website, you can invite others to an event as well. Click on the Invite a friend link
in the top right corner of the event page. This will open an email that you can then send to others.

EH % @ 1 ¥ 5 Youareinvited to a Prairie Lutheran Church event via Church360° Unite - Message (HTML) T EH - O X

MESSAGE IMSERT OPTIONS FORMAT TEXT REVIEW

ol |
=1

=] |
Send

Subject "Fcu are invited to a Prairie Lutheran Church event via Church360° Unite |

Event: 9:00-10:00am Worship
Click the URL below to respond to this invitation:

http-//plechurch. 360unite. com/events/360/1515939
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Directory

To view the member directory, click on the Members tab in the navigation and select PLC Directory.
Once here you are able to see a list of your church members. This page is only accessible to website
users, as indicated by the red Members Only icon in the top right corner.

Members Only @

Dave Abbott
abbottd@teleworm.us - david.abbott@xmpaero.com
"l (314) 882-7117

Jacob Abbott

|| Lacey Abbott

|| Sue Abbott
saabbott@mailinator.com - sabbott@tciaccounting.com
"] (314) 959-5314 - (314) 958-3015

Drew Baxter

Jesse Baxter

Scott Baxter

Darin Belton

Clicking on an individual’s name will take you to that person’s user profile. There you are able to see
that person’s email address and phone number(s), as well as any Groups the person is in. You can also
see recent activity (posts, comments) for this person.

If you click on the email address of the individual it will open your default email provider so that you
send the individual an email.

John Doe 5 ssss omey

john.doe@plcchurch.org Grl]ups

Elders

Recent Activity
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Using Groups
Groups are online communities within the church website where members can interact with each
other. Each group can have its own home page, subpages, calendar, discussion board, and member
directory, although the specific pages are chosen by the group leader.
To join and participate in a group, you must be an active user of the church website.

Joining a Group

A group leader can choose to add you to the group, or they can choose to invite you to the group. If
you are invited to join a group, you will receive an invitation email.

John,

You have been invited to join a group at Prairie Lutheran Church.

Men’s Ministry

Praine Lutheran Church

© 2014 Prairie Lutheran Church All rights reserved.

To accept the invitation, click the group name link. This will take you to the group page. Simply click
on the Accept Invitation button in the lower right corner and you will be added to the group.

Discussion

Members Events

& Group Leader
Members

& (Invited) &
John Doe Group leader

| Accept Invitation
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To join a group without an invitation, visit the group’s and look for the Join option. If the group
settings allow any user to join, the Join this group button will appear.

Home Men's C

God has called men to take an active leadership role in their marriages, in their families, and their
churches. Join the Men's Club to learn how you can grow in those roles.

Men's Club

Join this group

If the group’s settings are set to only allow members to join via invitation, you will see a Request to
join this group button.

Home Men's Clut

God has called men to take an active leadership role in their marriages, in their families, and their
churches. Join the Men's Club to learn how you can grow in those roles.

Men's Club

‘ Request to join this group

If you do not have access to a group page, but would like to join that group, please contact the group
leader or the church office.
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Using Group Features

Discussion

A groups’ Discussion page is a place where members of the group can discuss any issues related to the
group, such as upcoming events.

Group members can post items as either Discussion or Prayer Request, while group leaders also have
the option to post items as Announcements.

Any group member can reply to any post made on the group’s Discussion page.

HOME [IMNEW ABOUTUS CONNECT SERVE MINISTRIES MEDIA CONTACTUS  REGISTER MEMBERS  PRESCHOOL

Home PLC STAFF PI.G STAFF
Discussion Discussion
New Comment

& Vicki Epper: Events

A

Post | as © Prayer Request Members
& Andrew Nelson

& Sue Jacob on November 20, 2014 1:42 PM: Reply ‘ Vicki Epper

We should plan a staff Christmas outing :)

& Lisa Kastler

Members

The Members page shows a list of all the members who are in that specific group. Clicking on a member
will take you to their user profile.

HOME [IMNEW ABOUTUS CONNECT SERVE MINISTRIES MEDIA CONTACTUS REGISTER MEMBERS  PRESCHOOL

Home PLC STAFF PI.G STAFF
Members Discussion
h | Sue Jacob
s e Events
‘ Vicki Epper
Members
& Lisa Kastler & Andrew Nelson
& Michelle Connell & Vicki Epper
& & Lisa Kastler
Melony Weathermon
L
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Membership Settings

The Membership Settings page gives you three options for determining how much communication to
receive via email related to the group’s activity.

e Send me an email when a member of my group posts a comment
e Send me an email only when a leader makes an announcement
e Don't send me any email notifications for this group
Once you have chosen your preferred communication option, click Update Group Membership.

If you no longer wish to participate in the group, you may click Leave this group.

HOME [IMNEW ABOUTUS CONNECT SERVE MINISTRIES MEDIA CONTACTUS REGISTER MEMBERS  PRESCHOOL

Discussion

Membership Settings Events
NOTIFICATIONS
® Send me an email when a member of my group posts a comment Memhers
© Send me an email only when a leader makes an announcement &
Vicki Epper

© Don't send me any email notifications for this group

‘ Lisa Kastler
Update Group membership & Michelle Connell
Leave this group & Sue Jacob

Membership Settings
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