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	The boxes in this document will expand as you type.  Before completing this form please read the associated guidelines. 
Please note that we also run a Mentoring and Coaching Research Conference which in 2015 is being held in Warsaw from 23-24 June and a Mentoring eConference from 22-29 January 2015.  This application form is for sessions at the Annual Conference.  If you would like to present at the Research Conference or be a moderator at the mentoring eConference then please go to www.EMCCconference.org and download the appropriate application form.





	First name
	     
	Lead Presenter

Last name
	     


	Organisation/Company name
	     
	Country
	     

	Lead Presenter e-mail
	     
	Telephone
	     

	Website
(if available)
	     
	
	


	Co-presenter no 1 name
(if applicable)
	
	Co-presenter no 1 e-mail
	     


	Co-presenter no 2 name

(if applicable)
	
	Co-presenter no 2 e-mail
	


	Co-presenter no 3 name

(if applicable)
	
	Co-presenter no 3 e-mail
	


	1. Session Title

(You must complete this section)
	     


	2. This application is for (please choose ONE option only)
	Workshop
	Demonstration
	Poster

	
	     
	     
	     


	3. This application is for stream (please choose ONE option only)
	Building
	Business
	Engagement

	
	     
	     
	


	4. Area (choose one option only)
	Coaching
	Mentoring
	Coaching & Mentoring
	Supervision

	
	     
	     
	     
	     


	5. Session type (choose one option only)
	Practice
	Research
	Case Study
	Experimental

	
	     
	     
	     
	     


	6. Style of Delivery
	Mainly Lecture
	Mainly Experiential
	Mainly Discussion

	
	     
	     
	     


	7. Preferred day (please indicate your preference with first, second, third, fourth or not available).


	Thursday afternoon
	
	Friday morning
	
	Friday afternoon
	
	Saturday
	


	For session applications only:

The information in the following sections will be used by the Conference Speaker Selection Panel to decide whether to accept your proposal.

	8. Tell us about your session.  What’s new and exciting about your topic?  What makes your subject interesting for the conference audience?  How does it contribute to our 2015 conference theme?

	     

	9. Tell us how you plan to run your session (content, style, format etc). 

	     

	10. Tell us about yourself.  What is your experience in the subject you have chosen to speak on.  What is your background in coaching and/or mentoring? (include information on all presenters) 

	     

	11. Tell us about your experience and skills as a presenter and conference speaker.  Remember to include information on all presenters.

	     

	12. Please list previous speaking engagements for the last five years (we have completed one example for you)

	Session Title
	Event Type
	Year
	No of attendees at your session

	e.g. Successful Diversity Mentoring Around the World
	EMCC 19th Annual Conference
	2012
	40

	     
	     
	     
	     


	For poster applications only:

The information in the following sections will be used by the Conference Speaker Selection Panel to decide whether to accept your poster.

	13. Poster title

	     

	14. Methodology

	     

	15. Findings

	     

	16. Conclusions

	     

	17. Please list previous poster presentations for the last five years (if applicable)

	Poster Title
	Event Type
	Year
	No of attendees

	     
	     
	     
	     


	18. Please provide 200 words maximum about your session/poster as you would wish it to appear on the conference website and in the delegate brochure (there will be an opportunity to edit these during the coming months).

	     

	19. Please provide 200 words maximum about the presenter(s) as you would wish it to appear on the conference website and in the delegate brochure (there will be an opportunity to edit these during the coming months).

	     


	Important:  by submitting this proposal I am agreeing that, if selected as a presenter
1. I will attend the conference (at a special speaker discounted rate)

2. I will use the EMCC powerpoint conference template (which will be provided) for presentation of any material

3. I will bring copies of any materials required by me to deliver my session

4. I will provide a short video (30 seconds) introducing my session at least two months prior to the conference

5. I will provide a paper (as word document or pdf) at least one weel before the conference that can be included within the Conference proceedings as a downloadable document from the EMCC website (accessible by conference participants).  The paper will include the content of the session and the theoretical background etc so that it can also be read by those not attending my session - it will not be simply the PowerPoint slides or a repeat of the session description
6. I agree that should my session be chosen, EMCC may video the session and then share the video with conference delegates and also use it in future webinars.

	I confirm that I agree to the above conditions
	YES


Please don’t forget to:

· Attach/send a photo (head and shoulders, high resolution)
· Attach/send a video (if applying for a session this will improve your chances of being selected – see guidelines)
Once completed, please save the document and e-mail the completed form as a word document to EMCC(dot)Administrator(at)emccouncil(dot)org to arrive by 9.00 cet on Wednesday 21st January 2015  (any proposals received after this date will not be considered by the Conference Speaker Selection Panel.)

You will receive an e-mail acknowledging receipt of your speaker application within 48 hours of us receiving it.  If you do not receive this acknowledgement please email EMCC(dot)Administrator(at)emccouncil(dot)org.  (Without your receipt of this confirmation there is no guarantee that your application has been received and will be forwarded to the selection panel)

Please ensure that all e-mail addresses ending in @emccouncil.org are on the “white” list for your allowed e-mail addresses.  This will prevent future e-mail communication from EMCC ending up blocked or in your junk or spam box!
EMCC, PO Box 3154, Marlborough, Wiltshire, SN8 3WD, United Kingdom 
     EMCC.Administrator@emccouncil.org     +44 121 222 8808
Registered Address:  63A Scepterstraat, 1050 Brussels, Belgium     Registration no 0819.495.590

